Groupwise Proxy Instructions
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You can click on any of the folders in the account to view whatever has been authorized for you by the owner of the account.  To get back to you account view, click “Proxy” then click your name.

This process only works after the owner of the account you wish to proxy to has given you access in security settings on his or her account.  That is done by clicking Tools, then Options, then Security.  Under “Proxy Access” a user’s name can be entered and the items to be shared selected from the list.

Click on the “online” button, then click “Proxy”





Enter the name of the account you wish to proxy to, and click OK.





You will see that the name has changed from your name to the name of the proxy account, and the “Online” label is changed to “Proxy”








